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DPAS Quick Reference Guide Audit Viewer Inquiry (M&U) 

DPAS Call Center 
1-844-843-3727 

 
DPAS Website 

http://dpassupport.golearnportal.org 

Audit Viewer Inquiry (M&U) 

1. Navigate to the Inquiries > History > Audit 
Viewer menu path. 

2. To proceed, you must select one of the following 
Search Criteria: 

• User Identity 
• Field Value 

3. Select User Identity and enter your Login Id or 
that of a subordinate (e.g., msimpson) to check 
on work progress. 

4. Select the Continue button. 
5. The Search Option Display/Add page displays. 

You can adjust Search Dates and add Search 
Criteria to customize a query. 

6. Select the Search button to conduct your inquiry. 

The Maintenance Audit Viewer (or Audit Log) displays 
historical data specifically related to: Work Plans; 
Maintenance Schedules; Maintenance Teams; Maintenance 
Activities 
  

 The Audit Log can be searched by any combination of User 
Id, Field Name, Field Value, and Program Id 

Two of the Search Criteria, User Identity and Field Value, use 
data entry, as illustrated here. The other two, Field Name and 
Program Id, use hyperlinks that result in pop-up displays of 
drop-down lists. 

Search Criteria Descriptions 

• Field Name 
• Program Id 
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Audit Viewer Results (M&U) 

The Search Results page displays. 
The results are listed in a scrollable format. The SELECT hyperlink provides details 
about the audit record when it is chosen. Choose SELECT for one of the records. 
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Audit Viewer Results (M&U) 

The Selected Audit Display pop-up displays. 

The Audit Display has one or more records displayed sequentially in a scrollable 
format. If a record has multiple details, they list sequentially in the box. 
To see the details, select the Click for Details button. As an alternative, you can also 
select the Show All Details hyperlink at the top of the page.. 
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Audit Viewer Results (M&U) 

The Key Data and Audit Data boxes appear. 

The Key Data box has different data elements depending on the type of audit 
display. 

The information reflected in the Audit Data box is a history. The only data 
elements that will appear are those that have a value, in either the Before or 
After column.  
 
You have the choice of selecting the Hide the Details button to close this page, 
or selecting the Click for Record History button for further information. Select 
the Click for Record History button. 
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Audit Viewer Results (M&U) 

The Related History displays for this transaction. 

Only those data elements with information will display. 
 
To close this page, select the “X” in the upper right of the page. 
 
To close out of the Selected Audit Display page, select the “X” in the upper 
right of the page. 
 
Select Home from the DPAS top-line menu, or select another DPAS module 
to close the Audit Viewer and continue in DPAS. 
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